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Aims of the Remote Learning Policy
 To outline our approach for pupils who will not be attending school, as a result of COVID-19
government guidance and advice, a national or local lockdown, closure of a class/bubble or
due to an individual’s self-isolation.
 To ensure consistency in the school’s approach to remote learning.
 To set out and establish expectations for all members of the school community with regards
to remote learning
 To provide appropriate guidelines for data protection and child protection for all
stakeholders.
Our approach to Remote Learning at Woodsetton School
At Woodsetton School we aim to provide appropriate remote learning activities in line with
Government guidelines, to reduce the impact on the children’s education under the current COVID19 guidance. As a school we will take into account the individual development and learning needs of
the child and the personal circumstances of the family.
Who does the Remote Learning policy apply to?
The policy applies to the children and their families, school staff and professionals involved in and
supporting the delivery of remote teaching & learning opportunities at Woodsetton School.
Every child has been expected to attend school from September 1st 2020 and thereafter. In the
event of children not attending school due to any COVID-19 guidance or restrictions, this policy will
apply.
This policy outlines expectations for class/bubble or partial school closure, or individual cases.
The usual following school policies will still apply at this time, but this policy is an addendum in these
unprecedented circumstances. Staff Code of Conduct; Child protection; E safety & Acceptable Use;
Data Protection
What support will school provide for children whilst they are at home learning remotely?
School will provide learning tasks and activities that are appropriate for the children to complete at
home. If a child is attending school on a part-time basis, home learning activities will be provided for
the days that the child is not attending school.
During planned school holidays, no school directed work will be provided and welfare calls will not
take place by the child’s class teachers unless directed by the headteacher.
Home learning will be delivered through a mixture of paper based tasks, practical and online
activities.
School will ensure that these factors have been considered through liaising with parents/carers with
regular communication when planning for remote learning.





Making the activities manageable - taking into account the individual families
circumstances.
Remembering that parents are not teachers – not to provide new learning methods/
activities and use academic terminology
Adapting the curriculum – activities/tasks to be achievable in the family home, with the
limitations of the home learning environment and COVID-19 restrictions
Flexibility – school to offer a range of alternative activities and additional resources to
develop a range of skills through routine and learning activities.
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Resources – school to provide families with stationary for tasks to be completed. School to
support families with technology and device advice and support if requested. Teachers to
support families learning aids and support to facilitate learning (visual timetables/now &
next, reward charts)

Class Teachers will plan and prepare learning packs to meet the child’s needs. For each school day
there will be an activity for English, Maths, Phonics (if appropriate) and Topic/themed based activity.
Additional activities will be suggested linked to the topic theme, physical and mindfulness activities
or for specific focus/celebration days. These packs will be delivered directly to the child’s home or
the class teacher will email them electronically to the child’s parents. Work will be delivered/emailed
on a Friday, ready for the following week.
All children in school have personal accounts for online learning platforms for Purple Mash/Mini
Mash and Education City. All families have an account linked to their child’s profile on Tapestry.
Online learning will be updated and managed by the child’s class teacher working collaboratively
with parents and monitoring the child’s progress and attainment.
Hard copies
Parents/Carers can request hard copies of work packs to be delivered. A pack will be delivered by a
member of school staff as soon as possible but no more than 2 days after a child has been asked to
self-isolate or shield at home.
During a class/bubble closure or local/national lockdown, deliveries will be made on a weekly basis,
by school staff. Deliveries will be made each Friday, unless it is after a school holiday, then it will be
on a Monday.
In both instances, parents/carers will be informed via Parent Hub/Tapestry the evening before when
the delivery will take place. Staff will follow government guidelines to keep themselves and others
safe.
A collection of hard copies of work will be collected by staff on request or at intervals.
Parents/Carers will be advised to place the completed work in a labelled bag and the bag will be
quarantined in a safe space in school for 72hrs before handling.
Resources and stationary will be provided on request.
Class teachers will ensure that families have the appropriate usernames and passwords to access the
online activities. Additional learning support and advice is available on the school website. This is
reviewed and updated termly.
https://woodsetton.dudley.sch.uk/pupils/home-learning
When will school start to provide home learning support?
Following a class/bubble closure or if the child has been advised to self-isolate, the child’s class
teacher will contact parents or carers to carry out a welfare call, if they have been asked to selfisolate. In collaboration with the child’s family, the child’s work will be emailed within 24 hours or
delivered to the family home by a member of school staff by the following day. Resources to be
provided upon request.
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In the case of a local/national lockdown, school will ensure that activities are available within 24
hours electronically and within 2 days for hard copies in the first instance. A welfare call will also be
made within 24 hours by a member of school staff. Weekly welfare calls and follow-up emails will be
made by the child’s class teacher and learning activities provided until the situation changes. These
will be provided electronically or delivered by a member of school staff. Resources to be provided
upon request.
We understand that it can be difficult at home to complete home learning with a child for a number
of reasons. However, we encourage that the children complete at least two tasks per day, one in the
morning and one in the afternoon. The child’s Tapestry account can be used to record any
completed work or tasks and any additional activities that the child has taken part in at home to
develop their social, personal and independence skills.
If the child is unwell and is not able to complete any learning activities school must be notified
following the attendance policy.
School community expectations
All staff
 All staff (on contracted working days) are available 8.45am-3.30pm.
 If any member of staff is unable to work during their contracted hours due to illness, they
must follow and report their illness/absence using the normal absence procedure.
 If a member of staff is unwell themselves, Teachers and Teaching Assistants will be covered
by another member of staff directed and supported by a member of SLT within the same
bubble. Communication and planning during this time will not be undertaken until the
member of staff is fit to work.
 Virtual meetings/recordings
 Please ensure that school devices are used whilst in school.
 During video call/recordings make sure there is a neutral/blank background, not
identifying any aspects of the school
 If working from home, make sure that there is neutral/blank background and no
personal items are visible
 If working from home make sure no family members are present to ensure
confidentiality.
 Staff are dressed appropriately, following the Staff handbook and Code of Conduct
 Continue to adhere to school policies and any addendums as a result of COVID 19
The Senior Leadership Team (SLT)
 will ensure that the Remote Learning Policy is implemented fully and reviewed on a regular
basis or if circumstances change.
 are responsible for co-ordinating the remote learning approach across the school.
 will monitor the effectiveness of remote learning throughout school through a collaboration
of moderation, class/whole school planning and feedback from school staff and parents.
 will ensure that teachers are supported to enable them to prepare work for children that are
absent from school due to COVID-19.
 monitor the security of remote learning with devices, systems and good practice, referring
to the E safety, Acceptable Use and Child Protection policy.
Teachers
 Teachers are supported to enable them to prepare work for children that are absent from
school due to COVID-19.
 will be available for fulltime teacher responsibilities throughout school working hours
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 will provide work for the children in their class to complete at home as soon as possible
electronically and no more than 2 days for hard copy work packs of the child’s absence
related to COVID-19.
 will match the learning tasks and activities to the child’s ability wherever possible.
 Will monitor the child’s progress and give feedback if appropriate.
 will acknowledge work/tasks sent by parents/carers via children’s Tapestry account.
 will contact the child’s family weekly for a welfare call, and when deemed necessary will
follow-up with an email within the week.
 will inform the SLT of any safeguarding concerns or any additional support for the pupils and
their families immediately.
 If a member of staff is self-isolating due to family circumstances, and if able to do so,
Teachers will continue to plan learning tasks and activities for each child in their class and
liaise with a member of the SLT so it can be forwarded onto the class team to support
remote learning.
Teaching assistants
 will support the Class Teacher to prepare resources to send home for the children.
 If a member of staff is self-isolating due to family circumstances, and if able to do so,
teaching assistants will be given individual tasks to complete by a member of the SLT or the
class teacher to support remote learning.
 will support with weekly delivery of learning packs.
 will support with creating and producing additional visual cues and support for children and
their families to aid behaviour, learning and development.
Subject Leads
Alongside their teaching responsibilities, subject leads have the responsibility
 to discuss with SLT and class teachers if any aspects of the subject curriculum needs to be
changed or adapted to accommodate remote learning.
 to monitor that all work set for learning remotely within their subject is appropriate and
consistent.
 to discuss monitoring outcomes with SLT and class teachers to inform whole school
monitoring.
 to inform class teachers of suitable resources to enrich their specific subject area to support
remote learning.
 to inform SLT of suitable resources to be published on the school website to support remote
learning.
Designated Safeguarding Lead/Deputies (DSL)
The DSL is responsible for all elements of the Child Protection policy and associated Safeguarding
policies to ensure that the welfare of all of the children is paramount at all times.
 Attend any relevant virtual meetings and report and act upon immediately, following
relevant policies and procedures
 To liaise with outside agencies to support the needs of the children and their families (Early
Help/Social Services)
The DSL(s) will ensure that all staff
 are up to date with any relevant updates and/or training.
 are recording and reporting any concerns related to safeguarding following school policy and
procedure.
 are utilising CPOMS and responding to concerns regarding children’s safety and welfare.
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 are following up and analysing attendance of children. Reporting and responding to nonattendance following school policy and procedure.
 are in weekly communication with children and their families in a safe manner.
 follow policies, in particular the E Safety policy.
 are aware of current trends with regards to e safety and internet use. Parents to be given
advice via Parent Hub.
The Governing Board
The governing board is responsible for
 monitoring the school’s approach to remote learning and to ensure that education remains
appropriate to meet the needs of the children with high expectations
 ensuring that remote learning systems are appropriately secure, for both data protection
and safeguarding reasons.
Parents, carers & children
Staff can expect children learning remotely to
 be contactable via parents/carers within school day hours.
 complete set work, (at least 2 tasks per day). Request support from teachers or teaching
assistants if needed (via parents/carers).
Staff can expect parents with children learning remotely to
 inform school if their child is unwell and unable to complete work/tasks set.
 support their child with remote learning.
 engage with the class teacher weekly to inform the teachers of any concerns to support
home learning.
 request support from teachers and teaching assistants for set work and additional resources
to support behaviour, learning and development.
 record completed work and tasks using the child’s individual Tapestry account. Teacher to
acknowledge communication from parents.
Data Protection
Accessing Personal Data
When accessing personal data for remote learning purposes, all staff members will
 contact parents using appropriate platforms and methods of communication. Staff to use
school telephones or to retain own personal contact details when using personal devices.
 use class/school email address when sending children’s work electronically or
communicating with parents/carers. Never use personal email addresses.
 use individual parents/carers emails when sending children’s work electronically, not as a
group email to contain other parents details.
 use agreed platforms and school systems to contact parents (telephone, class email,
Tapestry & Parent Hub)
Processing personal data
Staff members may need to use personal data such as a child’s family’s email as part of remote
learning or access to FSM vouchers. These should not be shared for any other purpose, unless
agreed with SLT.
Keeping devices secure
Staff will ensure that they
 follow the school E Safety policy
 follow the Acceptable Use policy
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ensure all devices have appropriate anti-virus anti-spyware is up to date and active
use devices are password protected
use devices that are not shared with others
report any problems with devices immediately to SLT/DSL
use devices/operating systems with the latest updates

Safeguarding
Staff will ensure that they are adhering to the Child Protection and associated Safeguarding policies
within school when liaising with children and their families in the context of remote learning. They
will report any concerns immediately following school policy and procedures.
Monitoring and Review
This policy is monitored on a day-to-day basis by the headteacher, who reports to governors about
the effectiveness of the policy. The headteacher and governors will evaluate the effectiveness of the
policy and agree adjustments that may be necessary to address any concerns.
This policy will be reviewed every year, or earlier if necessary.
Date of Last Review:
Date of Next Review:

February 2021
September 2021
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